Sample Research and Mentoring Agreement Text
[Date]
As a member of the _____ [Lab / research team], you agree to the following:
1. I will maintain and promote safety and respectful behavior in the lab/research team.
a. Follow all standard lab/research team safety instructions, such as: wearing appropriate personal protective gear; not using headphones; and keeping food and drink out of the lab/research team.
b. If working with a hazardous substances, inform others so they can also follow proper protocol.
c. Treat your lab/research team colleagues fairly and respectfully.
d. Share common space and instruments responsibly (i.e., signup for common instruments as needed).
2. I will not use my cell phone inside of the lab/research team for any reason. It will stay in my bag, and I will take it outside of the lab/research team space if I need to place a call or send a text.
a. There is a clock on the wall, and lab timers are available.
b. Social media is not an effective use of lab/research team time.
3. I will always record everything research-related in my lab/research notebook as it happens. I will not use scrap paper or secondary notebooks.
a. Record new protocols directly into your notebook for future reference.
b. Take notes when learning to use new instruments or reading a journal article.
c. Record preparations of samples, reagents, and buffers every time they are made.
d. Record raw data from experiments - print and tape or manually record.
e. If data are digital, record in your notebook the name of the file and where it is located (drive/folder).
f. Save all data and protocols in the lab’s/research team’s shared drive.
g. Take time each week to write down plans for the following week.
h. Once a week, spend about an hour reflecting on your research and summarizing data, results/findings, trends, and possible changes in the hypothesis or direction of the project as a stream-of-consciousness writing exercise and then rewrite your organized thoughts. Record all of this in your notebook.
4. I will properly label all buffers, samples, and reagents I prepare.
a. Label clearly with sample name (include names of chemicals used).
b. Include your initials and the date prepared.
5. I will follow proper waste protocols.
a. Bleach overnight or autoclave anything exposed to bacteria.
b. Always ask if you are unsure how to dispose of waste.
c. Never put anything but water, soap, or bleached LB down the drain without asking.
6. I will clean glassware as it is used.
a. Do not leave for the day if you have dirty glassware on your bench or in the sink.
b. Clean with 1% detergent, rinse with distilled water, and dry.
c. Remember to put your glassware back in its proper place after it is dry.
7. I will put in the time required for this research experience.
a. Be prompt and working between 9am and 5pm on Mondays through Fridays (if applicable).
b. Work on background reading, preparing your final research paper, updating your notebook, and planning experiments during down time.
c. Flexibly schedule reasonable lunch breaks (45 minutes unless otherwise approved) to coincide with breaks in lab/research team work.
d. Put in extra time when needed, always making sure someone is in the lab/research team with you and informing your mentor if working in the lab/research team outside of the 9:00 am – 5:00 pm Monday-Friday schedule (i.e., don’t work alone).
e. Inform your mentor ahead of time if there is a day or part of a day you cannot be in the lab/research team.
8. I will prepare a final research paper and submit it on [date].
a. It must include the following sections: literature review; methodology/methods; experimental results / research findings; conclusions; and future work section. It must be properly cited.
I commit to the above guidelines, as well any other expectations relayed to me verbally or in writing. I understand that egregious or repeated breach of this agreement may result in dismissal from the lab/research team.
 
Mentee Signature: _________________       Date: ____
 
I, ________, as your mentor and partner in success, commit to the following:
 
1. I will happily answer any questions about and explain the reasoning behind my expectations of you.
2. I will be available in my office or in the lab/research team during normal working hours every day and will make clear plans for exceptions to that rule when they come up.
3. I will meet with you individually each morning to discuss your plans and goals.
4. I will hold weekly lab/research team meetings with our whole lab/research team to discuss our projects and progress together.
5. I will work with you as you learn new lab/research techniques, help you collect data, and run new instrumentation with the goal of helping you become independent on every technique you encounter over the research experience.
6. I will intentionally set aside time to help you develop your abilities to analyze and interpret results/findings, particularly about generating meaningful data tables and figures.
7. I will work with you each week to discuss and interpret primary literature.
8. I will give you feedback and guidance as you grow in your ability to present and communicate your project and results/findings.
9. I will listen to your concerns and feedback to help make this a rewarding and experientially rich learning opportunity.
 
Mentor Signature: _________________         Date: _____

